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SAN BERNARDINO COMMUNITY COLLEGE DISTRICT   
ADMINISTRATIVE PROCEDURE       6760 
 

USE OF PRIVATE VEHICLES FOR COLLEGE BUSINESS 
 

A. Authorization 
 
 Any employee who drives his/her private vehicle on college business must be included on 

the Approved Drivers List.  College business includes any authorized vehicle use in the 
"line of duty" while driving to conferences, meetings, or other business necessities.  No 
employee shall transport any student in his/her private vehicle on college business. 

 
B. Insurance 
 
 1. Employees who drive their private vehicle(s) on college business shall maintain in 

full force the required California minimum insurance on the vehicle in question. 
 
 2. In case of an accident, the employee's insurance provides primary coverage for 

both liability and property damage.  District insurance provides secondary 
coverage only for liability or property damage caused by the employee.  Repair or 
damage to the employee's vehicle is the sole responsibility of the employee or the 
employee's insurance company. 

 
 3. Employees who sustain an injury as a result of an accident while on authorized 

District business are covered by Workers' Compensation provisions. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ADOPTED: 6/9/94 
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